VILLAGE OF GLEN ELLYN

Historic Preservation Commission
Application for Exterior Alteration
of Landmarked Property

Planning & Development Department
535 Duane Street – Glen Ellyn, IL 60137 – Telephone 630.547.5250 – Fax 630.547.5370

Village of Glen Ellyn

Exterior Alteration to Landmarked Property Overview
Exterior alterations to landmarked properties may require approval by the Historic Preservation
Commission. This approval must be obtained prior to the issuance of a building permit. To find out if
your project is subject to Commission review, please refer to the attached Commission Review
Requirements informational sheet.
Application Procedure Outline
1.
2.
3.
4.
5.

Pre-application meeting with Planning & Development Department;
Preparation of application packet;
Review by the Historic Preservation Commission at a public meeting;
Submittal of building permit application, if approved;
If denied, you may appeal to the Village Board.

Total estimated time frame for review: 1 Month
Standards for Approval of Proposed Exterior Alterations
1. All proposed work must not adversely affect any significant historical or architectural feature of
the property or district.
2. All proposed work should be in accordance with the standards for rehabilitation set forth by the
United States Secretary of the Interior Standards for Rehabilitation (attached).
Submission Requirements
The following information must be submitted with the application. Applications will be reviewed by the
Historic Preservation Commission using the Standards for Exterior Alteration outlined above.
☐
☐
☐
☐
☐
☐
☐
☐
☐

Cover Letter or Narrative Statement describing project
Deed or other Proof of Ownership
Affidavit of Authorization, if an owner representative plans to attend the public meeting
Disclosure of Interest, If property owned by trust, corporation, or other similar entity
Existing Elevation Picture or Elevation of Home
Elevation depicting proposed improvements
List of Building Materials and Colors. Sample materials may need to be brought to the
meeting.
Cut Sheets of windows, doors, and other similar features
Any other information requested by the Planning & Development Director and needed to
describe or depict the proposed improvements

Note: The Historic Preservation Commission meets the 3rd Thursday of every month at 7:00 pm in the
Civic Center, 535 Duane Street, Room 301.
For further questions or concerns regarding this application process, please contact the Village of Glen
Ellyn Planning and Development Department at 630.547.5250.
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Village of Glen Ellyn

Application for Exterior Alteration to Landmarked Property
CLEAR PAGE

CONTACT INFORMATION:
Applicant Name:
Phone:

Fax:

Email:

Property Owner Name
(if different from applicant):
Phone:

Fax:

Email:

Others Involved in Project (include name, address, and phone number)
Architect:
Attorney:
Builder:
PROJECT DESCRIPTION:
Describe, in detail, all proposed work. Attach additional sheets, and photographs, as necessary.

CERTIFICATIONS, CONSENT & SIGNATURE(S)
I (We) certify that all of the statements and documents submitted as a part of this application are true and
complete to the best of my (our) knowledge and belief.
I (We) consent to the entry in or upon the premises described in the application by any authorized official of the
Village of Glen Ellyn.

Signature of Applicant(s)
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Date Filed

WORK DONE ON LANDMARKED HOMES

COMMISSION REVIEW REQUIREMENTS
Type of Work
Maintenance
Replacement of Anything in Kind
(i.e. porch, window, door, roof material, etc.)
Windows - Not in kind
(with street frontage visibility)
Doors – Not in kind
(with street frontage visibility)
New Roof – Not in kind
(i.e. new material or pitch; color is not regulated)
New Siding – Not in kind
(i.e. different material and/or size; color is not regulated)
New Paint
New Porch – Not replacing in kind
(i.e. new design, different material)

Does this need a review?
No
No

Yes

Yes

Yes

Yes
No
Yes

New Accessory Structure or
Alteration to Existing Accessory Structure

No, except if garage is also
landmarked

(i.e. garage, fence, gazebo, shed)
Site Improvements
(i.e. driveway, resurfacing, patios, other hardscapes)

No

Additions

Yes

Interior Remodeling

No

UNITED STATES OF AMERICA CODE OF FEDERAL REGULATIONS

36 CFR 67.7 STANDARDS FOR REHABILITATION
(a) The following Standards for Rehabilitation are the criteria used to determine if a rehabilitation project qualifies
as a certified rehabilitation. The intent of the Standards is to assist the long-term preservation of a property's
significance through the preservation of historic materials and features. The Standards pertain to historic buildings
of all materials, construction types, sizes, and occupancy and encompass the exterior and the interior of historic
buildings. The Standards also encompass related landscape features and the building's site and environment, as
well as attached, adjacent, or related new construction. To be certified, a rehabilitation project must be determined
by the Secretary to be consistent with the historic character of the structure(s) and, where applicable, the district in
which it is located.
(b) The following Standards are to be applied to specific rehabilitation projects in a reasonable manner, taking
into consideration economic and technical feasibility. (The application of these Standards to rehabilitation
projects is to be the same as under the previous version so that a project previously acceptable would continue to
be acceptable under these Standards.)
(1) A property shall be used for its historic purpose or be placed in a new use that requires minimal change
to the defining characteristics of the building and its site and environment.
(2) The historic character of a property shall be retained and preserved. The removal of historic materials or
alteration of features and spaces that characterize a property shall be avoided.
(3) Each property shall be recognized as a physical record of its time, place, and use. Changes that create a
false sense of historical development, such as adding conjectural features or architectural elements from
other buildings, shall not be undertaken.
(4) Most properties change over time; those changes that have acquired historic significance in their own
right shall be retained and preserved.
(5) Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize
a historic property shall be preserved.
(6) Deteriorated historic features shall be repaired rather than replaced. Where the severity of deterioration
requires replacement of a distinctive feature, the new feature shall match the old in design, color, texture,
and other visual qualities and, where possible, materials. Replacement of missing features shall be
substantiated by documentary, physical, or pictorial evidence.
(7) Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not
be used. The surface cleaning of structures, if appropriate, shall be undertaken using the gentlest means
possible.
(8) Significant archeological resources affected by a project shall be protected and preserved. If such
resources must be disturbed, mitigation measures shall be undertaken.
(9) New additions, exterior alterations, or related new construction shall not destroy historic materials that
characterize the property. The new work shall be differentiated from the old and shall be compatible with the
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massing, size, scale, and architectural features to protect the historic integrity of the property and its
environment.
(10) New additions and adjacent or related new construction shall be undertaken in such a manner that if
removed in the future, the essential form and integrity of the historic property and its environment would be
unimpaired.
(c) The quality of materials and craftsmanship used in a rehabilitation project must be commensurate with the
quality of materials and craftsmanship of the historic building in question. Certain treatments, if improperly
applied, or certain materials by their physical properties, may cause or accelerate physical deterioration of historic
buildings. Inappropriate physical treatments include, but are not limited to: improper repointing techniques;
improper exterior masonry cleaning methods; or improper introduction of insulation where damage to historic
fabric would result. In almost all situations, use of these materials and treatments will result in denial of
certification. Similarly, exterior additions that duplicate the form, material, and detailing of the structure to the
extent that they compromise the historic character of the structure will result in denial of certification. For further
information on appropriate and inappropriate rehabilitation treatments, owners are to consult the Guidelines for
Rehabilitating Historic Buildings published by the NPS. “Preservation Briefs” and additional technical
information to help property owners formulate plans for the rehabilitation, preservation, and continued use of
historic properties consistent with the intent of the Secretary's Standards for Rehabilitation are available from the
SHPOs and NPS WASO. Owners are responsible for procuring this material as part of property planning for a
certified rehabilitation.
(d) In certain limited cases, it may be necessary to dismantle and rebuild portions of a certified historic structure
to stabilize and repair weakened structural members and systems. In such cases, the Secretary will consider such
extreme intervention as part of a certified rehabilitation if:
(1) The necessity for dismantling is justified in supporting documentation;
(2) Significant architectural features and overall design are retained; and
(3) Adequate historic materials are retained to maintain the architectural and historic integrity of the overall
structure.
Section 47 of the Internal Revenue Code of 1986 exempts certified historic structures from meeting the physical
test for retention of external walls and internal structural framework specified therein for other rehabilitated
buildings. Nevertheless, owners are cautioned that the Standards for Rehabilitation require retention of
distinguishing historic materials of external and internal walls as well as structural systems. In limited instances,
rehabilitations involving removal of existing external walls, i.e., external walls that detract from the historic
character of the structure such as in the case of a nonsignificant later addition or walls that have lost their
structural integrity due to deterioration, may be certified as meeting the Standards for Rehabilitation.
(e) Prior approval of a project by Federal, State, and local agencies and organizations does not ensure certification
by the Secretary for Federal tax purposes. The Secretary's Standards for Rehabilitation take precedence over other
regulations and codes in determining whether the rehabilitation project is consistent with the historic character of
the property and, where applicable, the district in which it is located.
(f) The qualities of a property and its environment which qualify it as a certified historic structure are determined
taking into account all available information, including information derived from the physical and architectural
attributes of the building; such determinations are not limited to information contained in National Register or
related documentation.
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CLEAR PAGE

OWNERSHIP BY LAND TRUST
Date:
Address:
Legal Description:

TRUSTEE:

TRUSTEE # :

Address:

LIST ALL BENEFICIARIES:
Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:

Name:

Address:
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OWNERSHIP BY CORPORATION

CLEAR FORM

Date:
Address:
Legal Description:

LIST ALL SHAREHOLDERS AND OFFICERS/DIRECTORS
(AND % OF INTEREST OWNED IN EXCESS OF 5% OF STOCK)
Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

Name:

Address:

%

CLEAR PAGE

AFFIDAVIT OF AUTHORIZATION
I,

, owner of the property described as:

verify that,
is duly authorized to apply and represent my interests before the Historic Preservation Commission and/or
Village Board of Trustees. Owner acknowledges that any notice given applicant is actual notice to owner.

NOTARY

OWNER

